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Detailed Topics for CS625 - Professional Practices Midterm Preparation 

(Weeks 1 to 8)

Week 1: Introduction to Professional Practices

 - Definition of professional practices and their importance.

 - Key attributes of a professional (e.g., accountability, integrity, reliability).

 - Role of professional practices in achieving career goals.

Week 2: Ethics in Professional Practices

 - Definition of ethics and its importance in professional life.

 - Major ethical theories: utilitarianism, deontology, and virtue ethics.

 - Difference between personal ethics and professional ethics.

 - Examples of ethical dilemmas in the workplace.

Week 3: Code of Conduct

 - Purpose and significance of a code of conduct.

 - Core components of a code of conduct (e.g., integrity, confidentiality).

 - Examples of violations of codes of conduct and their consequences.

Week 4: Professional Communication

 - Elements of effective communication (clarity, conciseness, coherence).

 - Email etiquette: formatting, tone, and structure.

 - Presentation skills: preparation, delivery techniques, and handling Q&A sessions.

Week 5: Teamwork and Collaboration

 - Key characteristics of effective teams (e.g., clear goals, mutual trust).

 - Roles and responsibilities in team settings.

 - Techniques for resolving conflicts within a team.

Week 6: Time Management

 - Definition and importance of time management in professional life.

 - Techniques for prioritizing tasks (e.g., Eisenhower Matrix, SMART goals).

 - Strategies to overcome procrastination and improve productivity.

Week 7: Professional Development

 - Importance of continuous learning and skill enhancement.

 - Methods of networking for professional growth.

 - Role of certifications and training programs in career advancement.

Week 8: Workplace Diversity and Inclusion

 - Understanding workplace diversity: cultural, gender, and generational differences.

 - Benefits of diversity and inclusion in achieving organizational goals.
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 - Strategies to promote an inclusive workplace environment.
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